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the MnO At- MAPPIIG and RESOLRCE IiIFORfiATION ArT]ORITY (M RIA) an atbdled pYerffneot 4E rcy of trc Dep-ffi of Envirmmeit and abrd Resourc6

(D€l.lR) b mandated to act as the "Crnt-al MapdrE and Resoure Infonnattn Ag€nq' of th€ go/emmerL Oor visbn is to be the cefiter of excelhnce. building a
g€o9atX t1/- €mporered Philippines.

APPLICATION GENERAL GUIDELII{ES

1. All quatified applk:ants are invited to email at hmsr€cruitment@namrb.gov.ph the original scanned copies of the
following application dooJmenb (per position applied for)

a. Appliatiot l€tter, indi@ting the lracant posifion being applied for and its orcsponding item number addressed to:

Usec. PEIER !t. TIAIICTCO' PhIr' CESO .I
Administtabr, AltlRIA

b. pmperly accomplished PeEonal Data Sheet (CS Form 212 Revised 2017); iIAMRIA employees are required to update their
Electronic PDS (EPDS) account

c. work Experience She€t (CSC Form No. 212 Atbchment - work Experience Sheet) (csc.qov.ph)

d. Two (2) recent Indivktual Pedormance Commitnert and Review (IPCR) Form or its equivalent (for government

employees); and

e. Other Application lrocun€nts:

e.l ) Certificates of Trainings e.3) Authenticated Certificate of Eligibility e.5) College Didoma and Trdnscript of Records

Attended; issued by the CSC or CESA (as needed); rr D\'

e.6) SeMce Record (for go/emment emplqlees); and

e.4) Valid Professional License issued by
PRC/SqMARINIy' authorized regulatory
agencies (as needed);

e.2) Certificatds of Previous
Employment;

e.7) Certificate of Award/ Recognition confened by
llAItlRIA and other G€ognazed and [estigious
awarding bodies.

7. The submitted application dooments (hard and decuo|,lic cotres) d|all be solely used foI reo.uiET|ent purpoGes and shall be r€tained

for a period of on€ (t) year; anerwafs) U'.ylt'gff U" g,leg"d ofln accordarrce with applicable laws and office regulations'

lr o I onlii
8. DEADLII{E OF APPLIOATTO : JUL L 4 4Ua{

tur queries, applicants may contact HRMS at 88105458
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2. The original and photocopy of the scanned documents shall be presented for HR authentication upoo requ€st of tlte HR

Officer.

Z.a The photocopy of documents shall be placed in a long brown envelope wlth t re ApPlication Checldist (See posting

attactment)

3. Extemal applicants shall download and accomplish the APpli.zirfs Qualification folm
ihttprr"*ffi;;;.gov.ph/downtoads/hr/applicantqualificationform.xlsx) and ernail it, in excel brmat, along with the required

documents,

4. The email subject or tiue shall fullow this fonnat: APPLICATIOi FOn <POSITIO TITLE>-<ITEI'I
NuigERr_.Diri"ion/Branch><Full t{ame of Applicant> (e.g. APPLICATI6N FoR ADMINISTRATIVE 9FFI6ER

II-NAMRIA&ADOF2-17-2005-ADiSSB Maria Nawidad)

5. only applications submitted on time and with coiiPLETE LrocuilE[rARY REQt'rRE[ElYTs shall be @]tsidercd'

6. The scanned dooJmentary requirements submitted shall onty be used for the posibon applied for. A rnaximum of three (3) positions

can be applied by the apPlicants.



Place of
Assignment

Rehvant
Training

EligibilityEducation
Relevant

Experieme
Salary
Grade

Ba;ic Salary
per fonthNo. POSITION

Unique
Item No.

Map Sales Office
Iloilo

None
Requircd

llone
Required

PhP
14,931.OONoUApplicable

On€ (1) Proj€ct
Irevelopment
Assistant I

Additional
Competency required

1. xnowledgeable in sales and and has experience in dealing with dients.
2. Must have skills and moral character.

PrcvUe immediate sales assisbnce to dient;
Prepare maps availed by dients;
Withdrdw stod of maps;
Depcit daily sales collection;
organize the map6 based on their desiFated dassification 6 prorided by ttte stock rmm;

1

2
3
4

6
7 supervisors may assign

Prepare sales reporq
C-arry out odler duties ttEt immedtrte and

1

Map Sales Omce
DavaoNoVApplicable

PhP
14931.(xr

Bachelor's
degree relevant

to the job

None
Required

None
Required

Additional
Competency requir€d

1. Knowledgeable in sales and and has experience in dealing with clients.
2. Irlust have com skills and moral character.

2

lob Descripbon

hq,ire immediate sales assi$noe to clienq
Prepare rnaps at diled by dienEi
Withdrdw tuck of rnaps;
DepGit daily sales collection;
Organize the rnap6 based on tlEir d€silnated dassificatim 6 proviJed by the stock roorn;
Prepare sahs reporq

1.
2.
3.
4.
5.
6.
7. assi nout other duties that immediate and hi

On€ (1) Data
Processor UI NoVApplicable

PhP
13,890.tX'

Completion of
two years

studies in colleqe
relevant to the

function

8 hours of
rele\rant
training

Map Sales ffice
Cagayan De Oro

Addibonal
Competency required

Xnowledgeable in sahs and and has erp€rience in dealing with dients.1
2 Must have com skills and moral character.3

Job Descriptjon

Provide immediate sales assistance to clienu
Prepare maps availed by dients;
Withdrdw sto* of maps;
Deposit daity sales collection;

1

2
3
4
5
6
7

Organize the rnap6 based on their designated dassificatbn as provided by the stock room;
Prepare sales report;

out other duties that imrnediate and her su
t..NOTH[{G FO[.!OI rS .*.

Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORMAION AUTHORITY (NAMRIA) an attached governrnent agency of
the Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and

Resource Information Agency" of the government. Our vision is to be the center of excellence, building a
geospatially-empowered Philippines.

LIST OF VAGANT POSITIONS AS OfJULY 2024
(cot{TRAcT oF SERVTCE)

GEOSPATIAL INFORMATION SYSTEMS MANAGEMENT BRANCH - (3) Vacant Position/s

(Preferably)
CS Sub-Prof

Bachelo/s
deqree relevant

to the job

.rob Desoipton:

( Preferdbly)
CS Sub-Prof

One (1) Project
Deu€lopment
Assistant I

Two years
of relerant
exp€rience

(Prefe6Uy)
cs Sub-Prof


