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NAMRIA-RSP-Foimo3 Ver3 Rev00

,tap Wr ti,Etr! ulth us!
The NATIONAI M,\PPING ard RESOURCE INFOR '{ATION AUTHORITY (NAMRIA) an attach€d go/etnn€nt agency d the Oepartrnent of Envirmment and Nahrral Resources

(DENR) is mandated to aat as Sle'C6tral Mapping and Rsoorce InfqrEtion &€nc)," of the gov€rnmenL Orr virion i5 to be the center of saEll€nce, boilding a
geospathlly-empowercd Philippines.

APPLICATION GENERAL GUIDELINES

1. All qualified applicants are invited to email at hrmsrecruitment@namria.goy.ph the origlnal senned copi€s of the
following application documents (per position applied for)

a. Application lctter, indiclting the vacant position being applied ior and its corresponding item number addressed to:

Usec. PETER I{. TIAXGCO, PhD, CESO,
Administrator, AMRIA

b. Properly accomplished Personal Data Sh€ct (CS Form 212 Revised 2017); I'IAMRIA employees are required to update their
Elechonic PDS (EPDS) account

c. Work Expedsnce Shcct (CSC Form No. 212 Aftadrmert - Work Experience Sheet) (csc.go'/.ph)

d. Two (2) recent Individual Perfomance Crmmibnent and Revlew (IFCR) furm or its equi\rdhnt (for govemment
employees); and

e. Other Applicauon Documents:

e.1) Certlflcates of Tralnlngs e.3) Authenucated Cer0flcate of elElblltty
Attended; issued by tsle CSC or CESB (as needed);

e.5) College Dlploma and Transcrlpt of Records

croR);

e.6) Service Record (for government employees); and

e.7) Certificate of Award/ Recognition conferred by
NAMRIA and other recognized and prestigious
awardlng bodles-

2. The original and photocopy of u|e ranned documents shall be presented for HR authentication upon request of the HR
Olficer.

2.a The photocopy of documents shall be placed in a long brown €nvelop€ with the AlDlication Checklist (See posting
attachm€nt)

3. External applicants shall download and accomplish the Applicanfs Quallfication form
(http://www.namria.govph/downloads/hr/applicantqualificationform.xlsx) and email it, in excelformat, along with the required
documents.

4. The email subject or title shall follow this format: APPLICATIOT{ FOR <POSmOII TITLE>_<ITEIT{
t{UMBER>_<Diyision/Branch><Full ame of Appllcant> (e.9. APPLICATION FOR ADMINISTRATIVE OFFICER
tl-NAMRIAB-ADOF2-17-2005_AD/SSB Maria Natividad)

5. Only applications submitted on time and with COMPLETE DOCUMENTARY REQUInEUET{TS shall be considered

6. The Scanned documentary requiremfits submitted shall only be used for the po6ition applied for. A maximum of three (3) positions
can be applied by the applicants.

7. The submitted application documents (hard and electsonic copies) shall b€ solely used for resuitnent purpos6 and shall be tetained
for a period of one (1) ye.r; afterwards, they shall be disposed of in accordance with applicable laws and office regulations.

8. DEADLIT'{E OF APPLICATIO : DEC 0 2 2024

For queries, applicants may contad HRMS at 88105458

Di sa bi I ities (PWDS) a re

e.2) Certifcate/s of Pievious
Employment;

*Pursuant to 6C MC
encouragd to appltt

No. 0

LOVP-2024-019 COS (GTSMB)

e.4) Valid ftofessional Ljcense issued by
PRC./SC/MARINIy' authorized regulatory
agencies (as needed);

t
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LIST OF VACANT POSITIONS as of NOVEMBER 2024
(CoNTRACT OF SERVTCE)

GEOSPATIAL INFORMATION SYSTEMS MANAGEMENT BRANCH - (2) Vacant Position/s

No. P0stTtoN
Unique
Item l,lo.

Salary
Grade

Basic Salary
per onth

Education
Relevant

Experience
Relevant

Training
Place ot

Assignmenl

1

One (1) Project
Development
Assistant I

Not/Applicable
Php

14,931,O0

Bachelor's
degree rele\rdnt

to the job

None
Required

None
Required

(Preferably)
CS sub-Prof

Geospatial
Information

Services Division
(GrsD)

Additional
Competency required

1. Preferably with experience in media production, information diss€minationr documentation,
geomatics training, and dient services.
2. lt{ust have computer skills and good moral character.

lob Oescription

1. Prepare charts, grdphs, illusEations, and diagrammatic drawings for various NAMRIA publications and slide presentations;
2. Provide assistance in the end-to€nd production (conceptualization, design, layout, and printing) of various information,
education, and communication materials sudr as brochures, bulletins, and programs;
3. Design, layout, .nd prepare posters for tedrnology, map, and photo disphys, and exhibits; and
4. Carry out other duties as rnay be assigned by immediate and higher sJpeMsors.

2

One (1) Proiect
Development
Assistant I

Not/Applicable
Ptrp

14,931,O0

Bachelor's
degree rele\rant

to the job

None
Required

None
Required

(Preferdbly)
CS Sub-Prof

Additional
Competency required

1. Knowl€dgeabl€ in sales and and has experi€nca in dealing with clients.
2. Must have computer skills and good moral character.

Job De6cription

1. fto/ide imm€diate saks assistance to cliert;
2. kepare map6 availed W dists;
3. Withdraw stoct of map6;
4. Dep6it daily sales collection;
5. Organize the maps based on tielr designated dasslfica$on 6 provided by the stock room;
6. kepare sales report;
7. Grry out other duties that imrn€diate and higher supervisors may assign.

*.*NOTH|NG FOLLOWS *.r.

Map your Future vrith us!

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of
the Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and

Resource Information Agency" of the government. Our vision is to be the center of excellence, building a
geospatially-empowered Philippines.

Eligibility

Map Sales
Office, Iloilo


